COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

Tomn

This form is jointly sssued and pubished by the © e Cand the O 353
as the gefault canfract for st Commonweaith Departments when anather form is not p'eccnbed b,r regL, ialion or pokicy. 4ny cra'tges 1¢ the officiat printed uage of this form shali be
void. Additional non-conficting lermg may be added by Atachment. Contractors may not require any additionat agreements. engagement lefiers, contract forms or ather addiional
terms as pan of this Contract withaut pricr Department approval  Click on hypertinks for definitions, instructions and kzgal reguirements that are incorparated by reference into this

~

Contract. An electronic copy of this form is avaitable al wew mass aoviose under Gydance For Verdors - Fonms o wiww 188 g0v/os0 under D50 5‘(,1*1.::

CONTRACTOR LEGAL NAME: (and d/b/ay: SCUTH HADLEY, Yown of COMMORWEALTH DEPARTMENT NAME: Massachusetts Emergency Management
Agency

MMARS Departinent Code:

Legal Address: (W-8, W-4,T&C}: 116 Main Street, Scuth Hadiey, MA 010752833 Business Mailing Address: 400 Worcester Road, Framingham, MA 01702.5389

Contract Manager: Sharen Hart Billing Address {if different): same

E-Mail: shari@southhadieyma.gov Contract Manager: Paula Krumsiek

Phone: 413.538.5017 ext 107 IFax: E-Mail: pauia.krums:ek@massma|I.state.ma.us
Gontragtor Vendor Code: VC6000191984 Phone: 508.820.1424 ] Fax: 508.820.2030
Yendor Code Address ID (e.g. "ADGO1"): AD . RMARS Doc (s} FY18EMPG1700000SHADL
{Note: The Address Id Must be set up for EFT payments.) RFR!Procurement or Other 1D Number: FFY2017 EMPG

_X_ NEW CONTRACT . CONTRACT AMENDMENT

PROCUREMERT OR EXCEPTION TYPE: (Check one option only) Enter Current Contract End Date Pripr lo Amendment M

. Statewide Contract (OSD or an OSD-desigrated Depantment) Enter Amendment Amount 5 (o 'no change’)

__ Cotleclive Purchase (Atiach OSD approval, scope. budget) AMENDOMENT TYPE: (Check one option only. Attach detalls of Amendment changes.)

X Depantment Procurement {inciudes State of Federal grants £15 TR

.. Amendment to Scope o1 Budget (Attach updated scope and budget}
Anach RFR and Response omther procurament supporting ducumen ation}

__Interim Contract {Atach justification for Interim Contract and updated scoperbudget)
Comract gmp oyen (Anam £ arr, sccpe buf*ge*} e Employee (Attach any updates 16 scope of budger)
_ Legisiative/Lenal or Other: (Attach authonzing languagerustiication, scope and | _ Legiskative/Leqal or Cther: fAttach authorzing ianguage/ustification and updated
budget) scope and budget]

The foliowing COMMONWEALTH TERMS AND CONDITIONS {T&C) has been executed, filed with CTR and is incorparated by reference into this Contract.

X Commonwealth Terms and Conditiors  __ Commonweatth Terms and Conditions Far Human and Social Services

COMPENSATION: (Check ONE oplion) The Depariment cerifies that payments for authorized performance accepted in accordance with the terms of ths Contract will be supponted
i {he stale accounting system by sufficient approprations or other non-appropriated funds, subject 1o imercept tor Commonwealth owed debts unger 815 OMR $.00.
__ Rate Contract {No Maximum Obligation. Attach details of all rates, units, calculations. conditions of terms and any changes f rates of terms #:e beng amended )

X_ Maximum Obligation Contract Enter Total Maxitnum Obligation tor total duration of this Contract o pew Tolal f Contract is beng amended). $4,.450.00

PROMPT PAYMENT DISCOUNTS (PPD) Commonwealth payments are ssued through £57 45 days from invoice receipl Contraciors fequ&b{ing accelerated payments mus!
{Geﬂ!tfy & PFD as loliows: Payment ssued witn 10 days __% PPD: Payment issued within 15 days _ % PPD. Payment $sued within 20 days __ % PPD Paymem issued within
30 days __% PPD. I FPD percentages are left blank, entdy reason __agree 1o standard 45 dav Lycle _ staluiorylegal o ¢ Ready Payments {5 vaky. X onty initial
paymen! {subsequent pavinents schediled 1o suppor standaxd EFT 45 day payment Syvaie See Promp! | Py )

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASCN FOR AMENDMENT: (Enter the Contract title, purpose. fiscat yearfs) and & delailed description of the scope
of performance or what is being amended for a Contract Amendment  Attach ali supporting documentahon and justifications }

Fay D

Funding for this grant is provided via a Federal Fiscal Year 2017 {FFY17) Emergency Management Performance Gran! (EMPG), CFDA ¥97.042 and has a required doHar
for dolfar match. The Contractor/Subrecipient will perform activities as stated in their approved 16EMPG application and in accordance with DHS/FEMA Terms and
Conditions, and MEMA-PMO Special Terms and Conditions.

AKTICIPATED START DATE: (Compiete ONE option only) The Department and Contactor centify for this Contract, or Conwract Amendment, that Contract obligations
= (iatest sighature date below) and no cbligations have been incurred prior 1o the

_X_ 1 may be incurred as of the £

__ 2 may be incurred as of .20, adate LATER than the £ below and no obigations have been mcurred prior 10 the
3 were incurred as of .20 adate PRIOR to the £t i: below, and the parties agree that payments for any obligations incurred prios

authorized to be made either as seftlemant payments of as authorized reimbursemend payments, and that the details and circumstances of ail obligations undsr this Contract are
attached ang incerporated info this Contract Acceptance of payments forever reieases the Commonwealth from further claims refatad 1o these obligations.

CONTRACT ERD DATE: Contract perormance shall terminate as of _June 30, 2018 , with no new cbligations being incured after this date unless the Contract is propery
amenged, provided that the terms of this Conlract and performance expectations and cbiigations shail sureive its termination for the purpose of resoiving any claim or dispute, for
completing any negotiated terms and warranties. 1o allow any close oul or fransition performance, reporting, invaiong o final payments, or dunng any lapse between amendments

CERVIEICATIONS: HNotwilhstanding verbal or olher representations by the parties. the “Effective Date” of this Contract or Amendment shail be the latest date that fus Contract or
Amendment has been exequted by an authonzed signatery of the Contracior, the Department. or a later Contract of Amendment Start Cale specified above. subject to any required
approvais. The Contractor makes alt certifications required under the attached {incorporated by reference f not atiached hereto) under the pains ang
penaliies of perury. agrees 1o provide any required documentation upon reques! 15 support comphiance. and agrees that alf terns governing performance of Ihis Contract and doing
busingss in kassachusslls are altached or ncomorated by feie:‘enoe he{e in accerding 1o the folowing histarchy of document precedence. (he apphcable Commonwesith Terrs and
s, this Standard Conwact Form anzluging the mstrustions yacler Cetdoaiicns, e Request ki Response (RFR) or gther solicitation, the Contracior's Responge.
tonal negotiated terms, prov!aed that additional negotiated terms wit take precedence over the relevant terms in the RFR and the Contractor's Response oniy if made using

fitipi

4 add
lahe process outingd, m’H 801 GNR 21 37 incorporatad herein, provided that any amended RFR of Response terms sesull in bes! value, lower costs, of a more cos! effeclive Contract.
AUTHORIZING: SRGNATb'Rg fc’)R THE CONTRACIOR; AUTHORIZING SIGNATURE FOR THE COMMONWEALTH:
//*’ /’f f} e Date: (‘j /(’C J / X . Date:
‘(glgna’ture and Date Must Be Handwrmen At Time of S|gnatu:e} {Signature and Date Must Be Handwritten At Time of Stgnature}
Print Name: Michael J. Suilivan . Print Name: __David Mahr
Print Titte: __Town Administrator . Print Titie: Chiet Administrative Officer

{Updated 3/21/2014) Page 10of14




COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRACTOR CERTHFICATIONS

KEW CONTRACTS {ieft side of Formj

The foliowing instuctions and terms are incorporated by reference and apply o this
Standard Contract Form. Tex! that appears undertined indicates & "hyperfink” to an Intame!
ar pookrmarked sle and are ynofficial versions of these documents and Departments and
Contractors should consult with their legal counsel fo ensure compliance with: all tega!
requyements.  Using the Web Toolbar wil make navigaben oetween the form ang e
hyperinks easier  Plaase note that not all applicable faws have heen cilted
CONTRACTOR LEGAL NAME (AND IVB/A) Enter the Fult Legai Name of the
Contractors business as it appears on the Comtractor's &4 or W4 Foon (Contract
Empioyees only) and the applicable Commonweatn Terme and Cong Contractor
ais2 has a "doing business as’ {d'bfa) name, BOTH the tegal name and the “dibia’ name
misst appear in this section
Contractor Legas! Address: Emer the Legal Adaress of the Contraclor as #t appears on
the Confragtor's W4 =~ iContract Employees only} and the applicable
Lanmonweath Tems g Co which must maich the legal address on the 1099
tabie m MMARS (or the Lega! nddfe:as in HRICMS for Contract Employee)
Centractor Contract Manager: Enter the authorized Conwacl Marager who will be
responsibiz for managing the Contract  The Contract Manager should be an Authonzed
Signatory of, al @ minfmum, a person designated by the Coniracto 1o represent the
Contractor, recewe legal nolices and negetate ongong Contract issues  The Conlract
Manages s considered "Key Personnel” and may not be changed mt?"OJ the pror witien
approvai of the Department if the Contract s posted on ¢ i, the name of the
Contract Manager must e inchided in the Contract on LOMMEUYS
Contractor E-Mail Address/PhoneiFax:  Enler the electrome mait te-mail) address.
phone ang fax number of the Contractor Contract Manager. This information must be zept
current by the Confractor fo ensure thal the Depanment can contagt the Contracier and
provide any requred legal notices  Notice recewved by the Contrae! Manager [wsth
confimsation of actual receipt} through: the dsted address, fax number(s) or electronic mail
aadress will meet any wnllen legal notice requirements
Contractor Vendor Code: The Department must enter the 5 Yendor Code
assigned by the Commoenweaith. If a Vendor Code has nol yet been assigned. lesve this
space blank and the Depariment will complete this seclion when a Vendor (‘ode has heen
assigned. The Depaniment is responsible uncer the vVendor A4 ) gy for
wenifying with authorized signatonas of the Conlractor, as pan of contact execution, hal
the legal name, address and Federal Tex Identification Number (TIN} in the Coniract
decuments malch the state accounting system
Vendor Code Address 30 {e.g. "ADG0T} The Depament most enter e MMARS
Vendor Code Address id dentifying the payment remittance address for Contrag
payments, which 8UST be setup lor EFT payments PR O?‘ to the fisl payment under the
Contract in accorcance with e Bl Fayny and Yery -4 poticies.
COMMONWEALTH DEPARTMENT NAME: Enter the fut Department name with the
authority to oblgate funds encumoered for the Contract
Commonwealth MMARS Alpha Department Code: Enter the iy
Lode assigned to this Commonwealth Depantment in the state accounting system
Department Business Mailing Address:  Enler the address where aff
corespondence 1 the Depantment must be sent.  Unless otherwise specifhied in the
Contract, legal nobce sent or received by the Depanment's Contract Manager {wih
confirmiation of actual receipt! through the isted address, fax numberis) or eleclronc mail
address for the Contract Manager wili meel any sequirements for fegal notice
Department Billing Address: Enter the Bilhing Address or emani address if nvoices must
be sent o a different location.  Biling or confirmation of delivery of performance istuey
shonild be resolved through the listed Contract Managers.
Departreent Contract Managern Identify the authonzed Contract Manager who wili be
responsible for managing the Conlract who shouid be an aulhorized signatory of an
employee designated by the Deparment to represent the Department 1o receive legal
nobices and negotiate ongoing Contract issues
Department £-Mall Address/PhoneiFax;  Enter the electronic mall [e-maill adoress,
phone and fax number cf the Depariment Contract Manager. Unless olherwise specified in
the Conlract. iegal notice sent o received by the Conmaqt Manager (with confimation of
actual recedpt] through the listed address. fax number(s} or electronic mait address will
meet any requirements for written netice under the Contract.
MMARS Dotument ID{s): Enter the MMARS 20 character encumbrance iransaction
number associated with this Contract which must remain the same for the e of the
Contract i muttiple numbers exist for this Contract. identity at Doc igs
RFR/Procuremsnt o1 Other D Number or Kame:  Enter the Reques! for Respense
{RFR] or other Piocwement Reference number. Contract D Number or other
referencefiracking number for this Contract or Arnendment and will be entered into the
Board Awad Feld in the MMARS encumbrance tansastion for this Coniract

formai

{Updated 3/21/2014;

Complete this section ONLY if this Contract is brand new. (Complete the
CONTRACT AMENDMENT section for any material changes to an existing or an
expired Contract. and for exercising options to renew or annual tontracts under a
muiti-year procurement or grant program.)

PROCUREMENT OR EXCEPTION TYPE  Check the appropriate type of procurement or
exx.eptmn for this Ccmirau Onw one cpmr. can be sele‘.led See Sial g ]

i)
a0 Guiganty)

for detaits
Statewide Contiact (080 of an OS[Ddesignated Departmenty. Check this option for a
Statewide Contract under GS3 or by an GSD-designated Depanment

Collective Purchase approved by GSD.  Check this optien for Contracts approved by
QSD for collecive purchases through federal, slate, local government or other entiies
Checy ths oplion for a Department procuremen!
granls and federal sub-grants under 515 CMR 2 00 ang Siate Grants and
w Depanmental Master Agresments (MA). il multi-Department
user Contract ;de'mfy mylt-Department use 15 aliowable i Baed Descnption

mergency Contract. Check this option when the Deparment has determined that an
unfereseer crisis or ncident hag ansen whh regwres of mandales immediate purchases
> aved substantia! harm 1o the functizning of government or the provision of aecessary o
mandated senvices or whenevar the heaith. wellace or safety of clients or other persons or
senous damage (o propeny is threatened

Contract Empioyee  Check t0:s cption when the Depariment requires the performance of
. and when the p\ar‘nnd Contract periormance with an Incividual
ied usmq the Empny proy 1o the Contractor's setection;
as work of a uomra Empioyee and not (nat oi an Independent Cenlractor.
Legistative/l.agal or Other.  Check iha oplion when leqislalion, an existng legal
chligation, proadition of other circumstance exempts o probibits @ Contrac! from being
compefhvaly procured, of wentify any other procurement excepton no! akeady listed
Legisiative ‘earmarks” exernpt the Contrac! solely from procurement requiresents, and all
other Contract and state finance laws and policies apply. Supporting dotumentation must
be attached to explain and justify the exemption,

Department Contract Procurement.
im!Jd rg sza

has heen o

CONTRACT AMENDMENT (Right Side of Form)

Complete tus sechion for any Contract being rencwed, amended or to continue a lapsed
Contract Al Contracts with available opticns fo renew must be amended referancing the
onginal procurement and Contract doc s, smce all contmuing contracts must be
mantaned 0 the same Coniract fie teven f he un“edymg appropriation changes each
fistal year ) "See Ao :

Enter Current Contract End Date Emu the termination date of the Current Contract
beng amended. even ¢ this date has already passed  {(Nole  Cuprent Stard Date is not
requested since this date does not change and is already recorded in MMARS )

Enter Amendment Amount: Erter the amount of the Amendment increase or decrease ©
& Maximum Qbligation Contract. Enter "no change” for Rate Contracts or f ng change.
AMENDMENT TYPE. dentity the type of Amendment being done Documentation
supporting the updates 1o peranmance and budget must be attached.  Amendment to
Scope or Budgel. Theck this oplion when renewing & Conlract or executing any
Amendment {"matena! change” it Contract ermsi even if the Contract has fapsed The
paties may negotiate 2 change o any eement of Contract performance or cost identified
in the RFR or the Cortractor's response which resulls m lower SIS, of @ more cost-
effectve or better value perormance than was presentad in the ofigina! selecled response,
provided the negotiation resuts in 2 better value wihin the scope of the RFR than what
was proposed by the Contactor in the onginal selected response. Any “matenal” change
i the Conpract lerms must be memonalzed in & formal Amendment even if a
coresponding MMARS fransaction is not needed i support the change.  Acditional
regoliated terms will take precedence qver the relevan: ferms it the RFR and the
Contraslur's Response only if made using the process outiined in B3 R 2
incorporated neren, provided that any amended RFR or Response lerms resull in best
value. lower costs, or 2 more cost effective Contract

Intesim Contracts Check this onven tor an interim Coniradt to prevert & lapse of Contract
perfarmance whenever an existing Contract is being re-procused but the new procurement
has nat been compieled, 1 bridge the gap during implementation between an expiring and
& naw procurement, or lo contrac! with an intenm Contraclyr when a current Contractor is
unadle to compiete full performance ynder a Contract

Contract Emaloyse Check this opton when the Depadment requies a renewal or other
amendment to the perfermance of a Contract Employes.

LegislativelLegal »r Other.  Check this ophon when legislation. an exsting legal
ghigation prohbiion or other crcumstance exempts o prohibds & Contrgct from being
comoetitively procured, of idently any olfier procurement exception no! already listed.
Legistative "earmarks” exempl the Conleact solely from procurernent requirernents. and ali
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COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

ather Contract and stale finance 1awS ang poicies apply. Aftach supporting gocumentat
t explzr and justfy the exempton and whether Contractor selection has been pul
posted

COMMONWEALTH TERMS AND CONDITIONS

Idenlify which s the Contractor has executed and s
r.mrpn alad by rpfnren@: s-m t’ns CGF‘[(&’“i Tms Form s sucned only once and recorded
Sz Policy.

COMPENSATION

tdentify f the Contract 15 a Rate Contract {with ro stated Maximum Obligation; or g
Maximum Obligation Contract iwith 2 stated Maumum Obligation) and identity the
Maximum Obiigation  1f the Contract is bemg amended. erder the pew Maximum
Chigation based upon the increase or decreasing Amendment. The Total Maximum
Cbhigat:on must reflect the lotal funding for the dates of service under the contract.
including the Amendment amount if the Conlract is being amended The Marimum
Cbiigation must match the MMARS encumbrance.  Funding and allotments mus: be
verfied as av i prict o ncaming ebiigalions  1If a Contract includes
both 3 Maximum Obkgation component and Rate Corlract comporent check off bot
specific Maximum Obligalion amounts of amended amounts ard Attachments must cleary
autiing the Contract breakdown i6 maich the encumbrance

tiny it
payMENs regure WSINCaton and must be under same encumbrance and objec! codes as
the Contract pavments  Perfermance dates are subject to LET

CONTRAGT END DATE

The Depadment must enter the date hat Contract pericrmance will termenate. If the
Contract is being amended and the Contract End Date is not changing, this date
must e re-entered again here, A Contract must be signeo for at leas! the initial duration
but nol iorges than the pepod of procurement hsted @ the RFR, or other soliciation
document {f applicabiel.  No new performance s allowable beyond the end dale without
an amendment bt the Depariment may afiow 2 Contraciar to compiete munimal close out
performance obligatons if substantial performance has been made prior [ the termination
date of the Contract ang prior 13 the end of the fiscal year m which payments are
approprated providec that any close ocut performance s subject 1o appropriation and
funding ivls under state finance iaw and CTR may adist encimD’ances and payments
n the stale accountng system to enable finai tlose out payments. Performance dates are
subjectto s ¢4 8%

PAYMENTS AND PROMET PAY DISCOUNTS

?‘a,'mems are pmcessed waman a 45 da} paymem cyele through EFT in accordance with

77777777777777777777777 for investment and cash flow purposes
E}epa“tmerls may NOT negoua.e acceie.fa;eﬁ payments and Payees gre NOT entitied 1o
accelerated payments UNLESS a prompt payment discount (PPO) is provided o support
the Commonwealth's loss of investment eamings for this earier payment, or uniess a
payments s lecaHy nanoated ta be madt: n less then 45 days (eg. construction

WD are ad:rtn cd asa ;:e'cemagt iscount which will e aute rai-y deducted when an
accelerated payment s made Reduced contracls rates may not be negotisted to replace 2
PPD. It PPD fields are feft blark please identify that the Conlractor agrees to the standarg
45 day cycle. a statutorylega: exemplicn such as Ready Payments {3 | ¢ § 234 or
only an indial acceieraled payment for rembursements or stad up costs for a grant with
subsequent payments scheduled 1o support standard EFT 45 day payment cycle Frnangial
hardship is rot a sufficient justification o accelerate cash ow for alf payments under a
Cortract Initial grant of contras! payments may be acceleraled for the first nvaice or mitiai
grant instaiment, bul subsequent periodic instaliments of invoice payments shouie he
scheduied o suppon the Payee cash fiow needs ant the standard 45 day EFT paymen:
cycle i acordance wih the B Paying Policy. &ny accelerated paymen: that does not
provide for a PP most have a legal justification in Contract fle for audd purposes
expianing why accelersted payments were alfowable wihout 2 PPD.

CERTIFICATIONS AND EXECUTION

Seg arme: o DRndlee Suiharigaion Polioy and the Contragtor Authonze
fer polices on Contractor ang Department :,.g'mlure“s

Autherizing Signature for ContractorDate The Authonzed Contractor Signatory must
{in thew own handwriting and i ink) sign AND enter the dale the Condract 5 signed. See
sechon above under "Anhcipales Convact Stadt Date” Acceptance of payment by the
Conuactor shalf waive any ngnl of ihe Contiactor 1o claims the Contract’Amendment is not
vaid and the Conlraclor may not JOId 'he COﬂrracE Rubber stamps typed or other

Authorized Signatory Listing may be requ red by lhe Deparimem if not aﬁready on ﬁie,
Contracter Name Title: The Contractor Authorized Signatory's name and title must
appear legdly as it appears on the Contractor Authorized Ssqnatow Listing
Authsrizing Sigrature For CommonweahtiDate: The ol Sugnastory
st nn thail cwn handwiting and in mm sign AND ente e he Contract 8 signed
; Rubber stamps, typed or other
images are noi accepted The Aumonred Sigratary must be an employee within the
Depanment iegaky responsibie for the Contract See (e i Heat Swnalue
The Department must have the legislative turdmg appropnated for & the
: Cofwacl of tunding afiocated under an approved Imersepanmenial Sendce
Az d A Depariment may riot contract for perfarmance 16 be delivered 0 or by
arather state department without spedilic isgslatve authodzation (unless this Contract is &
Statewide Contracty  For Contracls requinng Secretanat signotf, evidente of Secretariat
sigrefl must be incleded i the Conlrac? file

Oepartment Name Title: Enter the Authonzed Signalory’s name and title legibly.

BRIZF DESCRIPTION OF CONTRACT PERFORMANCE

CORTRACTOR CERTIFICATIONS ARD LEGAL REFERENCES

Emer 5 brief description of the Contract pedormance, proiect name andior other identifying
information for the Contract to specifically identy the Contract performance, match the
Contract with aflachments, dstermine the appropnate expenditure code [as isted in the
Expencilure Classdestion Hanghook) or to klentify or eianlfy mportant information related
to the Contract such as the Fiscal Year(s) of performance (ex "FY2012" or FY201214%
tdentily selilements or other exceptions and atach more defadsd justification and
supporting docaments  Enfer “Mull-Department Use” if other Depadmen!s ¢an ancess
pracurement. For Amendments identfy the purpose and whal ilems are being amendsd
Marely statng "see attached” or referencing aftachments withou! & namrative descrpticn ¢of
performance is insutficient

ANTICIPATED START DATE

The Department and Conlactor must cenify WHEN obigations under fhis
ContractAmendment may be mfurred Option 1 s the defaull option when pererrmance
may begin as of the £f Daie (latest signature date and any required approvalsy. #
the parias wanl a new Contract or renewal fo begin as of the upcoming fiscal year then jist
the fiscal years) {ex. "FY2012° or *FY2012.147) in the Brief Descnphon secton
Performance staris and encumbrances reflect the default & Osle {if no FY 15 fisted]
or the later FY slant date (# & FY is tisted; Use Oplion 2 only when the Contact will be

signed wei in advance of the start date and identify a specific fulure sterl date Do not use
Option 2 for a fiscal year start unless it is certan thal the Con raa{ wil be signed pror o
hscal year Option 2 s used in lieu of the i when the
ContractAmendment is signed late, and obligations have already been incurred by the
Conwaclor prior to the Effiegtve Dae for which the Department has either requested
accepted or deemed legally eligible for reimbursement, and the Contragt inciudes
supportng documents justitying the performance o proof of eligibility, and approximate
cosls. Any obligations incurred oulsde the scope of the Effe ats under any Option
nsted, event it the incorrect Opliont ig selecled. shall be automatically deemed a settiemen!
nciugded under the terms of the Contract and dpon payment to the Contractor will release
the Commenwesatin from funther cbiigations for the ientified performanca. All seffement

{(Upcated 3/21/2014)

Motwithstanding verba! o other representations hy the parties, the “Effectve Date” of this
Contract or Amendrrent shall be the latest date that this Conwact or Amendmeny has been
execuled by an authorized sigratory of the Contractor, the Depariment, or a later Contragt
or Amendment Start Date specified. subject fo any required approvals  The Conlractor
makes all cerifications required under this Contract under the pains and penalties of
perjury, and agrees to provide any required documentalion upon request 1 support
comphsnce. and agrees that ail terms governing performance of this Contract and doing
busingss i Massachuselts are atached or incorporated by raference herain:
Commonwealth and Contractor Qwnership Rights The Contracter certifies and agrees
that the Commonweails s enttled o ownership and pessession of all “defiverabies”
putchased or developed wib Contact funds A Degarment may not rednguish
Commonweailh ngits 10 defverables nor may Contractors sell products developed with
Commonweath resouces without st compensation. The Contract should detad ali
Lorrmonweaith delversbles and cwnershye rghts and any Soniracior oroonietary rights.
Qualifications  The Cortractor cethes 118 qualified and shal at all imes remain quakfied
to perdorm this Contract that performance shall e timely and meet of exceed industy
standards for e performance regured nciuding oftamning requisie  licenses.
registratinns, permuds, resources for performance. and sufficient professional, iiabity, and
other appropriaie nsurance 1o cover the performanze. ¥ the Jontractor 5 a business, the
Contractor vertifies that it s listed under ihe Sesrerany of Siate's welbsie as ficensed to do
husiness in Massachusetts, as required by aw.

Business Ethics and Fraud Waste and Abuse Prevention. The Contractor certifies that
performance under this Conteact, in addifion 10 meeting the terms of the Conlract, will be
made using ethical business standards and good stewardship of taxpaysr ard other public
funding and resouices lo prevent fravd, waste and abuse

Collusion, The Contactor certifies that this Jontract has been oftered in geod faith and
without cofiusion, fraud or ynfar trade practices with any other person, thal any actons (o
avord of frustrate fair and apen competiltion are prohibited by law, and shall be grounds for
rejectin or disqualification of a Response or lermination of ths Contract
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COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

Public Records and Access The Gontractor shall provide fuli access 1o records felales ic
performance and compliance o Bie Department and officials listed under &
Gi € 11302 seven (7] years beginning on the frst day after the fing caymem
under this Conlract or such longer pencd necessary for the resoluton of any Btigation
clair. negotiaticn. gutt or other ingurry involving this

records related 1o any breech or aiiegation of Faud. waste andior abuse may not be dened
and Contracter can nol oleim confidentiality or tate secret prolecuons solely for vewing
but not setainng documents. Routine Coniract perdormance comphance repors or
documents related to any alleged breach o aflegation of non compliance, fraud. waste
abuse or collusion may be provided electronicaly ang snall be prowded al Contraciors
own expense. Reascnable costs for copies of non- ro;une Cmt;ac‘ related records sha
fot exceed the rates for public records under 350 O MK |
Debarment The Contractor cedifies that nether it nor am, of its subcontraciors are
currently debared or SLSDEF}LBV by f 1e federal or slate government under 2ny faw o
'eguatm mclugding. £sesutive O :

G s (m

The Ccn!racior sha# comply w
Inrulec fo !*le dpph‘au{e

Appheable Laws
requiations mLSbcﬁ ing Lut no

Officiat
{unoffic ;aif FaRs (Procme'nen!
ixcluging Human and Social Qemoest
10U
Sandards;
HMassachusells Tonstlition Ardl Tif applicable
Invoices. The Contractor must submil invoices in actordence with the femms of the
Contract ang the Commoenwealth 52 Peying Fougy Conlractors must be able 1 recongie
ans properly atinbule concunent payments from multiple Departtmenls Finat invoices m
ahy Yscal year must se submitied no faler than August 157 for performance made ang
recevec |gocds delivered senvices completed) paor to June 30 in grder o make
payment fur thal performance prior 1o the close of the fiscal year o prevent reversian of
approprated funds Failure to submit tnely invoices by August 15% of other date bsted in
the Contract shall authorze the Department 1o issue an estimaled paymant based upon
the Depantment's determination of performance delivered and accepted. The Contrastor's
acceptance of this estimated payment releases the Commonweslth from further clams for
these invoices. I budgetary funds rever due 1o the Contractor's failurs 10 submit fimely
fmat invoices, of for dispuling an estimated payrent, the Depariment may deduct a penalty
up 10 10% from any final payment in the next fiscal vear for faiure fo subm tmely iwares
Paymenly Subject To Appropristion Pusseant to 3 ¢ 24 § 26 § 27 and § 24
Cepanments are requred 1o expend tunds 0nfy 'or the purposes set forlk by the
Lenisiature and within the funging imits established through appmgnatwor aHoEP"enl and
subsidiary, mcluting mandated allolmers reduchions iiggered by o LS A
Depantment carnat authorize of astent periormance in excess of an emmu aopmpna'mr
and aliiment, or sufficient non-appropriated avafabie funds Any oral or writien
representations. commitments, or asswrances made by the Deparment ar any olher
Commonwaalth represenisivg are not binding  The Commonwealth has ro iegal
abligation fo compensate a Contractor for performance that is nol requested and 15
tentionally delvered by a Contracior cutsids the scope of a Contrart. Contractors ghould
venfy funding prior to beginning performance
intercept. Contraclors may be reqistered as Customers in the Vendor fle if the Contractor
owes a Commonwealth debt Unresolved and undisputed debts. and overpayments of
Contract payments that are riot reimbursed timesy shalf be subject to intercept pursuant 16
Gh oA s tend 815 MR SO0 Contact overpayments will be subject to immediate
mtercept or payment offset, The Contractor may ncot penalize any staie Depariment or
assess lale fees, cancel a Contract or other senvices f amounts are intercepted or offse
due o recoupment of ar overpaymenl. outstanding taxes. child suppon, other overdue
gebls or Contract overpayments.
Tax Law Complance. The Cont’actor cedifies under the paing anc peraltes of perory
tax r,cmp.sgm,e wnih Feders’ iaws ncluding but not iimited to )
. A comphance wnh ail stale tar faws. reporing of empioyees ang
fcntraclorq withhoh ding and femiting of tax withholdngs 2nd child suppert 2nd s in gooo
stanging with rEapEU 0 af stale taxes and relums due feiJOP:w cf empluyees and
cenlraciors under ¢ _BaL, withhod dirg and remitling ¢ : :
GA 5 12 TIR 511 New ‘“semx' st TRl Prov
Bankruptey, Js;dgmen!s Potential Structural Changes, Pending Legal Mattere and
Conflicts  The Contractar certifes # has not been in bankruptey andfor receivership within
ihe las! ivee cajencar years, and the Contractor cenifies fat £ will immadiately notly the
Deparment i writng at least 45 days prior {2 ffing lar bankruploy andior recevership,
any potential structural change in its organization. of #f there i any risk to the solvency of
the Contraclor that may impact the Contractors ability 1o fimely [uli he terms of this
Contract or Amendment. The Conlractor ceribes that at any fime during the period o! the
Contract the Contractor Is required 1o affrmatively disciose in wriling 0 the Department
Contract Manager the detalls of any judgment. Criminai convigtion. investigation of liigation
pending against the Contraclor or any of #s officers. mreciors. emplovees, agents, or

: Commoo ly and Service Procurements,
Granis and Subsities);

{Compliance, Reporting and Audximg or Human And Social Services).
confidentiality of Depanmest records under G

5
S

ang 1h€

i

{Updated 3/21/2014)

nract. ACCess 10 view Conbracinr

subContractors mcluding any potential confiicls of interest of which the Contracior has
knowledge of leamns af during the Contract term Law firms or Atiorneys providing legal
sevices are required 1 dently any potential conflict with representafion of any
Cepantment client m accordance with Massachusetts Board of Bar Overseers (BBO) rules

Federa’ Anti-Lobbying and Other Federal Requirements. If recaiving federal funds. ihe
& mtfacm' Mec cump'-ar‘ce with faderal ant- aobbymg requvemems including 311

3 o S regy e

Pratection of F’ersonas Data and informattcm The Contractor centifies that all steps wil
be laken to ensure the secumy ang confidertialty of a¥f Commonwealth data for which the
Contrator becomes a hoider ether as part of perfomance of madverently durin
perormance. with special altenton to reb(ncimg 20Cess, use and drsbarsenaenl of pﬂmonal
data and mformation under 3L < 53 G & :
Condractor is requred o comply with ¢ for the proDer disposal of all paper and
erectronic media. backups of systems ﬂomammg personai data and mismation. provided
futhe: that e Contraclor m requved o ensure that any personal data or information
transmted eledroncally or rhra;g" a porlab!n dﬂme be properly eru,ryptea usng (8t a
3 formation,

! alry (/ih“.f, SHnan and shall pmwag cmfrmatrm cornplfanoe
dur‘na the Contract, provade futther that the Contracior shall immediately notfy the
Department i the evenl of any securty breach inciuding the unauthorized access
disbursement, use or disposai of personal data or information, and i the event of &
security breach. the Contractor shall cooperate fully with the Commonweakh and provide
access 16 any milcrmation necessary far the Commonweaith to respond 1 the secunty
breach and shal be fully responowle for any damage;. 3ssociated with the Conlractor's
breach inctading but ol imited 1o S E 2 214 5
Corperate and Business Filings and Reports ihe Contractor cetifies comphance ww!?"
any certification. fikng, reponing and semvice of process requrements of the § Seoetary of
g 4 enweait: the Dffce of fie Atormey General or other Departments as refated o
s conduct of business in the Commonweatin, and with 1s ncomorating state {or loreign
enfity}
Employer Requnementa uUﬂA(&dOFQ hat are empioyers cedify comphance with
apphtable state and igws of tegulations, including but not fimited to
i eP'evaﬂ: 0G Wages or rmmg and Dslr‘uul-ou of Pubiic Do;umenis} Gi
Zioking
‘a{ﬁl‘,f‘ll.‘:‘ ynemg

3
ol i

‘<Gl‘1 INSIANGE
A f8s iabor

.*;

SNDRS AT
Labor and Indusiries),

soes

i Fon W
Uniawlyl Discrimination):
\f ‘orkers’ vor!pensauon)
Labor Standards)
Federal And Stale Lows And Regutauuns Pfchabmsag Diserimination including but not
imited 1o !he Fedora Equal Emp Wty (EEG Laws the Amencans wilh
3 5 sbibtation Aot 28 USC ¢ 1Ee 784
¢, 4% (Federal fair Housing Act); (3

LI

58000 Pad ios 268
.G ¢ 272, Section
11,5 LA, and Massachuselis
sk ] Sriy na*m Sianaargs For Exscytive Branch Entties. and related
Standards arm Guidance authonzed under éassac‘nusetzs Executive Order or any
d*sabuh, hased "\rc'ﬂctson ansing from state or federa! law of precedent See also MOAD

sman Business Purchasing Pfogram (SBPP)L AL owac'or may be eligihie to
padicipate in the SBPP . created pursuant to Fxe 23, f qualfied through the
SEPP COMMBUYS subscriplion procass al www sys.com and with scceptancs of
the terms of the SBPP panticipation agreament
Limitation of Liability tor Information Techna!oay Conizacls tand other Contracts as
ﬁ«ulhunzedi The : seqficationg and the i Acqusition
ALLESS Larguage am mar;aozaled by referense into nf crmalion Technology
Conracts Tne loflow. #g language will apply 1o information Technology contracts in the
UGt U2 U053, U4, UDE, UGB LO7 UGS U0A. UG, U5 U98 object codes in the
Erpengitut ; : Fangbogs or other Contracts as approved by CTR or 08D
Pursuant o Section 11 indemndization of the Commonwealth Terms and Conditions, the
lerm “olher damages” shall mchude, owt shall not be imited to, the reasanable costs the
Commonwealth incurs lo repafr, return, replace or seek cover (purchese of camparable
substitile commodities and sewvices) under a Contract “Other damages” shall not include
damages to the Commonwealth a5 2 resull of third parly ciaims. provided, however, that
the foregaing = no way fimits the Commonwealth's right of recovery for personal injury or
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prapery gamages or patent and copymght niringemant under Section 1% nor the
Commonwesith's abifity to join the c:m{{actor as a thira party defendam Fedher. the term
‘other gamages” shall not include. @nd m no event shali the comractor be lishle for
damages ‘or the Commonwealih's use of contractor provided progucts of Services, [0ss of
Commonweadh records, of data (0r other intangibie property’. loss of use of equipmen:
lost revenue. lost savings or 10gt profils of the Commonwealth. In no evant shaft “other
damages” exceed the greater of $100,000, or fwo umes the value of the product of service
{as defined @ the Conyadt scope of work) thal 15 the subject of the ciaim. Saction 11 sels
torth the contractor's endire fiability under & Contract Nething o this section shall limit the
Commonwealth's ability to negetiate fgher Iimialions of habilty m a parkouiar Contract
providec that any such bmitation must specifically reference Section 11 of the
Commonwealth Terms and Conditions.  In the event the hmitation of kabiity conflicts with
accouniing slandards which mandate that there can be no cap of damages. the fimitation
shall be considered waived for that audit engagement.  These terms may ke appied o

sther Contracts only with pnor written confirrration from the Opserational Services Dwision
orthe Otfce of the Comptroiler The terms in This Clanfication may not be modilied

Northern freland Cedification  Pursuant o 5L ¢ of slate agencies. state
authonties. the House of Representatives of the state Senate. by signing this Contrag! the
Contractor certities that it does not employ ten of more empioyees in an office of other
faciity in Norinern: 1zeland and f the Contracior empleys len or mose erapioyees n ar office
or ofter faoity located i Norhern lrelana the Contractor cerdifies thal 4 does nol
discriminale in employment, compensation, or the terms, x.ondihons and privieges of
employment on account of refigious or poldical betel, and # promotes religious lolerance
within the work place, and the eradication of any manifestations of religious and other
ifegal giscrimination. ang the Contracior is not engaged m the manufacture. dstabuton o
sate of firearms, munitions, wcluding rubber or plashe bulle!s. iear gas, arnored vehiles o
meiitaty aircralt for use or depioyment in any activity in Northers lrelandg

Pandemic. [Hsaster or Emergency Perlormance In the event of a serious emergency
pandermic ot disaster outside the contre: of the Depanment. the Depanment may negotiate
emergenty perdomance from the Confractor o adgress the immediate needs of the
Commenweaith even i not contemplaled under the ongmal Contracl of procurement
Payments are subject ta appropriation and other paymen! lerms

Consuttant Contractor Centifications {Fof Consuttent Contracts "HH™ ang "N ang
L5 object codes subject b 3 1 WAz Lor.tmclers must mdke requied
thsclosures as part of the RFR Respunse af usmg the
Submissr
ABoreys, ARomeys Of frms prowding legal semvices or tepresenting Commonwesih
Departments may be subect o &, 3 s £h ang ¥ providing Btigation services must be
approved by the Office of the Altomey General (o appear on behat of 2 Department. and
shall bave & continung obligalion jo noily the Commonwealth of any conflicts of nterest
ansing under the Cantract.

Subcontractor Performance, The Contracter certifies full responsidibty for Contract
periermance. sciuding subcontactors, and 1hatl comparadle Conyact terms wili be
included in subcontracts, and Lhat the Department will not be required to ditectly o
indirectly manage subconiraclons or Nave any payment oblgatuns to subeontraciors |

EXECUTIVE ORDERS

For covered Executve state Ogpanments. the Confractor cerlifies compaance with
appicabie Dxerotye oeis (58e 3180 Yassachusens Drecyes Drpes) inchuding bt eyt
fimited to the specific orders listed beiow A breach during pericd of & Contract may be
considered & material breach and subject Contractor o appropnate monetary o Contract
sanclions
Executive Order 481, Prohibiting the Use of Undacumented Workers on State Contracts
For alt state agencies i the Executive Branch, ncluding af execuitive offices. toaros,
ommissions. agencies. Deparments. divisions, councils, bureaus, and offices. now
existing and herealfter estadlished. by signing thus Contract the Contraclor certifies under
the pains and penaites of penury that they shalt nol knowingly use undocumented workers
in connection with the performarnce of this Contract, thatl. pursuant 1o federal requiremens
shall vanty the immigration stalus of workers assigned 1o a Coniratt withou! engaging
uniawlu! discrimination. and shalf nol knowingly or recklessiy aiter, faisiy, or accept altered
of fasified documents from any such warker
Executive Ord . Ant-Boycolt The Contractor warranis, represents and agrees that
during the fime cntlam is in effect. neither it nor any affliated company. as hereaﬂer
de{ened paticipates in or cooperates with an infemational boyeolt {See T § ¢

45 and (RS Audil Giageines Boyooits) or engages in conduct geclared fo e un awf H by
& ¢ A breach in the wamanty, representation, and agreement contained m
paragraph, withoul imiting such other rights as # may have, the Commonweatth shalt
ue entitied 1o resend this Contract  As used herein, an affthated company shal be any
pusiness entity of which al least 51% of the ownerstup inferests are directly or indwectly
avened by the Contractor of by a person of persons af busness entity or entities dractly of
indirectly owning at least $1% of the ownership interests of the Contractor, or which draclly
or mderemiy owns at igast 51% of me ows‘-e-'sh‘:p uuesests of the Cent{amor

5 '_f: and !!115
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order, and wmcludes Bmitations regarding the hiring of stale Empicv&es by private
companes contracting with the Commonwealih. A pn«a!:zaho conlract shall be desemed
Io mncivde a specific prohibiticn aganst the hirng at any time during the term of Contract,
and tor any positon in he Contrastor s company, any state management employee who s,
was, or will Do mvalved in the preparation of the REP. tne negotations leading to the
awarding of the Contract. the decision 1¢ awars the Cortract andior the supenvision of
aversight of performance under the Contract

Executive Order 444, Disclosure of Family Reigtionships With Other State Employess
Each person applyne for employment {including Contract work] within the Execulive
Branch under the Governeor must disclose in writing the names of all immediate family
related to immediate family by marriage who serve as emplovees o elected officials of the
Commonwealth. Al disciosures made by appiicants kired by the Executive Branch under
the Governor shail be made avalable for pubiic mspection 10 the exten! permissible by law
by the official with whom such disciosure has been fileg

Executive Order 504, Regarding tie Sequdity and Confidentiality of Personai Informalion.
Comracts nvolving the Contractors access in pemo'xai informalion. as gefined in
: 24 ang personal dats, & defmec n o owned or controlied by
Executive uepadm»m agencies oF aoess 1o agency sysiems contauning such information
of dag fherein colectively "persenal information’s, Cantractor certifies under ihe pains and
penallies of penury that the Contracto’ (1) nas read Commonwealth of Massachusetts
Executive Order 504 and agrees 1o protect any and alf persengi nformabon; and (2} has
reviewed ali of the Commonweahh Information Yechnology DRivision's Securlly
Policigs. Notwithistandng any contrackual provision 10 fe conlrary, in conrection with the
Cortractors perormance ander this Coniract for all sfate agences n the Executive
Deparment. ircluding alf execative offices boards commissions, agencies, departments.
dvigions, counciic, bureaus, and ofices. now ewisting ang hercafter established. the
Contractor snall {1} obtain a copy. review, and comply with the contracting agency's
Infermation Security Program (ISPY and any pettinent secunity guideines, standards, and
pohcies, {21 compy with all of the Commonwealh of Massachusetls Information
?ea-mloav Divisign's "% ") (3] communeate and enforce the contracting
agency' s I8 I & and such Security Po icies agamsl ali employees {whether such employees
are direct or contractedt and subsontractors, (4} implemeant and maintain any other
reasonable approprate security procedires and practices nenessary o protect personal
nfarmation to which the Contraclor s giver access by the coatracting agency fom the
unauthanzed access destruction use, modification. disciosure or ioss, {5) be responsible
for the fult or parizl breach of any of these temms by i employees (whether such
empioyees afe direct O contracted) or subconkractors duniag or afer the term of this
Contract and any Dreach of these lerms mzy be regarded as a matenal breach of this
Contrach (8] n the event of any unauthonized access. destruclion. use, modification,
disciosute of loss of the personat information {coliectvely referred o es the "unauthorized
use’} {aj immediately nobfy the contracting agency i the Conlrastor becomes aware of the
uriauthorized use, (b provide full cooperation and access 1o information necessary for the
conlracting agency o determine the scope of the unauthorzed use. and (<) provide full
seoperation and astess 16 informatian necessary for the cortraching agency and the
Confracior to fulfdl any nolification requirements. Eireach of these terms may be regarded
as a matena! breach of this Contract suzh that the Commonwealth may exercise any and
all contractuat nghls and ft:‘!'"E"}!é:b *r‘cmdmg \mihm} hmllaim sdemnhication under
Secton 11 of the Covr ; e ., withholding of payments,
conlract suspension, addgition, the Contra: tor may be subjgcl ©
appicable statutory or egulatory penaities mr!udmg and without bmitation, those imposed
pursuantlo G.L. 2. 93H and under 214§ 28 for vivlations under M G L ¢ 6BA.
Executive Orders 523, 524 and 526. Executive Order 526 (Order Regarding Non-
DiscAmnation, Diversity, Equal Opgonunity and Affirmative Action which supersedes
Execuiwe Urder 476} Execubve Order 524 {Establishimg the Hassachusetls Suppher
Diversity Program which supersedes Executive Order 380) Sxequive Crder 523
{Estabiishing the Massachusells Small Business Purchasing Program } Al programs.
activities, and services provided. perommed, licensed, chartered, funded, regulated, or
conracted o by e stale shalt be conducied without unlawlul discrimination based on
race, Coky EQe, gender. ethnicity. sexual cnentglion, gender igently or expression,
refigion, creed. ancestry, natienal origin, disability. veteran's status {including Vietnam-era
velerans), Of background, The Conlractor and any subconlractors may nol engage in
discriminatory  employment practices. ang the Conlbractor cerfifies compliance with
appiicable federal and siale lfaws. nules, and regulations goversing fair labor and
employment pragtives and the Contractor cominits to purchase supplies and services from
cedified minonty or women-cwaed businesses. small businesses or businasses owned by
socally of ecanomeaty disadvantaced persons of persons with disabifiies These
provisions shall be enforced through the contracting agency. CSD, andior the
Massachysetts Commigsion Against Disenmination Ay breach shal be regarded as a
materal breach of the contract that May subect the cantraciar I approprate sanclicns.

Page 5of 14



VI

VIt
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Department of Homeland Security Stand Terms and Conditions
Federal Fisca! Year 2016

Whistleblower Protection Act
Ali recipients must comply with the statutory requirements for whistleblower protections (if applicable) at 10 U S.C
2208, 41 U8 0 4712 and 10 U5 C 2324, 41 ST 4304 and 4310

Use of DHS Seal, Logo and Fiags

Aii reciplents must obtain DHS's appraval prior to using the DHS seal(s), logos, crests or reproductions of flags or
likenesses of DHS agency officials, including use of the United States Coast Guard seal, jogo, crests or
reproductions of flags or ikenesses of Coast Guard officials.

USA Patriot Act of 2001

All recipients must comply with the requirements of the Uniting and Strengthening America by Providing
Appropriate Tools Required to Infercept and Obstruct Terrorism Act (USA PATRIOT Act), which amends 18
U.5.C. section 175-175¢.

Universal Identifier and System_of Award Management (SAM)

All recipients are required 1o comply with the requirements set forth in the government-wide Term regarding the
System for Award Management and Universal Identifier Requirements located at 2 C.F R. Part 25 Appendix A,
the full text of which is incorporated here by reference in the terms and conditions of your award

Reporting of Matters Related to Recipient integrity and Performance

If the total value of your currently active grants. cooperative agreements, and procurement contracts from all
Federal assistance office exceeds $10,000,000 for any period of time during the periad of performance of this
Federal award. you must comply with the requirements set forth in the government-wide Term and Condition for
Recipient Integrity and Performance Matters located at 2 C.F.R. Part 200, Appendix Xii, the fult text of which is
incorporated here by reference in the terms and conditions of your award.

Rehabiiitation Act of 1973

All recipients of must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, 28 U.S.C,
section 794, as amended, which provides that no otherwise qualified handicapped individual inn the United States
will, solely by reason of the handicap. be exciuded from participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity receiving Federai financial assistance.

Trafficking Victims Protection Act of 2000

All recipients must comply with the requirements of the government-wide award term which implements Section
106(q) of the Trafficking Victims Protection Act {TVPA} of 2000, as amended (22 U.S.C. section 7104), located at
2CFR Pant 175,15, November 13, 2007. Full text of the award terms and conditions of yaur award,

Terrorist Financing
Ali recipients must comply with U5 Executive Grdar 132724 and U.S. law that prohibit iransactions with, and the

provisions of rescurces and support to, individuals and organizations associated with terrorism. 1t is the legal
responsibility of recipients to ensure compliance with the E.O. and laws.

SAFECOM

All recipients who receive awards made under programs that provide amergency communication equipment
and its refated activities must comply with the SAFECOM Guidance for Emergency Communication Grants,
including provisions on technical standards that ensure and enhance interoperable communications.

Reporting Subawards and Executive Compensation

All recipsents are required to comply with the requirements set forth in the government-wide Award Terms and on
Reporting Subawards and Executive Compensations focated at 2 C.F.R. Part 170, Appendix A, the full text of
which is incorporated here by reference in the terms and conditions of your award.
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XV,

Xy

AV,

XV,

XV

Department of Homeland Security Stand Terms and Conditions
Federai Fiscal Year 2016

Procurement of Recovered Materials

All recipients must comply with section 6002 of the Soi¢ Wasle Disposal Act, as amended by the Resource
Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated
in guidelinas of the Envirenmentai Protection Agency (EPA) at 40 CFR Part 247 that contain the highest
percentage of recovered materials practicable, consislent wilh maintaining a satisfactory level of
competition.

Patents and Intellectual Property Rights

Unless otherwise provided by law, recipients are subject to the Bayh-Doie Act, Publ L. Ne 96-517 as amended.
and codified in 35 U 5.C seclion 200 et seq. All recipients are subject to the specific requirements governing the
developmeni, reporling. and disposition of rights to inventions and patents resulting from financiat assistance
awards are located at 37 C.F.R Part 407 and the standard patent rights clause in 37 C.F R section 401.14.

Notice of Funding Opportunity Reguirements

All of the instructions, guidance, limitations, and other conditions set forth in the Notice of Funding Opportunity
{NQFQ) for this program are incorporated here by reference in the terms and conditions of your award. All
recipients must comply with any such requirements set forth in the program NOFO.

Non-supplanting Requirements

All recipients who receive awards made under programs that prohibit supplanting by law must ensure that
Federal funds do not replace (supplant) funds thal have been budgeted for the same purpose through non-
Federal sources.

Lobbying Prohibitions

All recipients must comply with 31 U & C. section 1352, which provides that none of the funds provided under an
award may be expended by the recipient to pay any person to inftuence. or attempt to influence an officer or
employee of any agency. a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with any Federal action concerning the award or renewal.

Limited English Proficiency (Civil Rights Act of 1964, Title VI

All recipients must comply with the Title VI of the Civil Rights Act of 1964 {Tile V1) prohibition against
discrimination on the basis of national origin, which requires that recipients of federal financial assistance take
reasonable steps to provide meaningful access to persons with fimited English proficiency (LEP) to their programs
and services. For additional assistance and information regarding language access obligations, please refer 10 the
DHS Recipient Guidance https: Fwww dhs goviguidance-publisheg-heip-depariment-supporied-organizations-
orovide-meaninglul-access-peopie-imited and additional resources on hitp /fwww lep.gov.

Hotel and Motel Fire Safety Act of 1990

I accordance with Section 6 of the Hotel and Motel! Fire Safety Act of 1890. 15 U.S.C._section 22254, all
reciplents must ensure that all conference, meeting. convention, or training space funded in whole or in part
with Federal funds complies with the fire prevention and control guidelines of the Federal Fire Prevention and
Control Act of 1974, as amended, 15 U.85.C. section 2225,

Fly America Act of 1974

All recipients must comply with Preference for U.S. Fiag Air Carriers: {air carriers holding certificates under 49
U.8.C. section 41102) for international air transpartation of peopie and property to the extent that such service is
availabie. in accordance with the international Air Transportation Fair Competilive Practices Act of 1974 (49
U.S.C. section 40118) and the interpretative guidelines issued by ihe Complrolier General of the United Stales in
the March 31, 1981, amendmen! to Comptroller General Decision 8138942

Best Practices for Collection and Use of Personally ldentifiable Information {Pil}

DHS defines persanally identifiable information (P11} as any information that permits the identity of an individual to
be directly or indirectly inferred, including any informaton that is linked or linkable to that individual. Ali recipients
who collect Pll are required to have a publicaliy-available privacy policy that describes standards on the usage and
maintenance of Pll they collect. Award recipients may also find as a useful resource the DHS Privacy impact
Assessments: Privacy Guidance and Privagy template respectively
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XXV
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XXV,

Department of Homeland Security Stand Terms and Conditions
Federai Fiscal Year 2016

Americans with Disabilities Act of 1990

Ali recipients must comply with the requirements of Tittes 1, 11, and 1§l of the Americans with Disabilities Act, which
prohibits recipients from discrirminating on the basis of disabitity in the operation of public entities, public and
private transpertation systems, places of public accommaocation, and certain testing entities (42 U S.C

section 12101-12213).

Age Discrimination Act of 1975

All recipients must comply with the requirements of the Age Discrimination Act of 1875 (Tifle 42 U.S Code section
6101 ef seq ). which prohibits discrimination on the basis of age in any program or activity receiving Federal
financial assistance.

Activities Conducted Abroad
All recipients must ensure that project activities carried on outside the United States are coordinated as necessary

with appropriate government authorities and that appropriate licenses. permits, or approvals are obtained.

Acknowledgement of Federal Funding from DHS

All recipients must acknowledge their use of federal funding when issuing statements. press releases, and
requests for proposals, bid invitations, and other documents describing projects or programs funded in whole or
in part with Federal funds.

Federal Leadership on Reducing Text Messaging while Driving

All recipients are encouraged to adopt and enforce policies that ban text messaging while driving as described in
E.Q. 13513, including conducting initiatives described in Section 3(a) of the Order when on official Government
business or when performing any work for ar on behalf of the federal government.

Federal Debt Status

All recipients are required to be non-delinquent in their repayment of any Federal debt. Examples of relevant
debt include delinquent payroll and other taxes, audit disallowances, and benefil overpayments. See OMB Circular
A-129.

Falge Claims Act and Program Fraud Civil Remedies

All recipients mus? comply with the requirements of 31 4.5 C_seclion 3729 -3733 which prohibits the submission
of false or fraudulent claims for payment to the Federal Government. See 38 U S C_section 3801-3812 which
details the administrative remedies for false claims and statements made.

Education Amendments of 1972 (Equal Opportunity in Education Act)-Title IX

All recipients must comply with the requirements of Title 1X of the Education Amendments of 1672 (20U S C.
secticrn 1081 ef seq.), which provides that no person in the Urited States will, on the basis of sex, be excluded
from participation in, be denied the benefiis of, or be subjected to discrimination under any educational program or
activity recewving Federal financial assistance. DHS implementing regulations are codified at 6.C.FR Pat17 ang
44 CF.R Par 19

Energy Policy and Conservation Act
All recipients must comply with the requirements of 42 U § C section 6201 which contain policies refating to
energy efficiency that are defined in the state energy conservation plan issues in compliance with this Act.

Duplication of Benefits

All costs allocable to a particular Federal award provided for in 2 C F.R. Part 200, Subpart E may not be charged
to other Federal awards to overcome fund deficiencies, to avoid restrictions imposed by Federal statutes,
regulations, or terms and conditions of the Federal awards, or for other reasons. However, this prohibition would
not preclude a recipient form shifting costs that are allowable under two or more federal awards in accordance with
existing Federal statutes, regulations. or the terms and conditions of the Federal award.
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XXIX. Drug-Free Workplace Requiations
Al recipients must comply with the Drug-Free Workpiace Act of 1988 (412 U 8§ 701 ef seq.), which requires
that afl organizations receiving grants from any Federal agency agree to mainiain a drug-free workplace. DHS
has adapted the Act's implementing regulations at 2 C F R Part 300,

XXX, Debarment and Suspension

All recipients are subject to the non-procurement debarment and suspension regulations implementing
Executive Orders 12549 and 12688, 2 C.F R Part 180 These regulations resirict awards, Subawards. and
contracts with certain parties that are debarred. suspended, or otherwise excluded from or ineligible for
participation in federal assistance programs or activities.

XXXl Copyright
All recipients must affix the appiicable copyright notices of 17 U S G section 401 or 402 and an acknowledgement

of Government sponsorship (including awarc number) 1o any work first produced under Federal financiai
assistance awards.

AXXH. Civil Rights Act of 1968
Ali recipients must comply with Title Vili of the Civil Rignts Act of 1968, which prohibits recipients from
discriminating in the sale, rental, financing. and advertising of dwellings, or in the provision of services in
connection therewith, on the basis of race. color, national origin, religion, disability, familial status, and sex (42

Part 100. The prohibition on disability discrimination includes the reguirement that new muitifamily housing with
four or more dwelling units—i.e.. the public and commaon use areas and individual apartment units (all units in
buildings with elevators and ground-floor units i buildings without efevators —be designed and constructed with
certain accessible features (see 24 CFR sechicn 100 201,

XXX Civil Rights Act of 1964 — Title VI
All recipients must comply with the requirements of Title Vi of the Civil Rights Act of 1964 (42 1 S C. section
20004 el seq }, which provides that no person in the United States will, on the grounds of race, color, or national
origin, be excluded from participation in, be denied the henefits of, or be subjected to discrimination under any
program or activily receiving Federal financial assistance. DHS implementing regulations for the Act are found al 6
C.F.R. seciion 100.201

XXXV, DHS Specific Acknowledgements and Assurances
All recipients, Subrecipient. successcrs, transferees, and assignees must acknowledge and agree to comply
with applicable provisions governing DHS access to records, accounts, documents, information, facilities, and

staff.

1. Recipients must cooperate with any compliance review or complaint svestigation conductad by DHS.

2. Recipients must give DHS access to and the right to examine and copy records, accounts, and other
documents and sources of information related to the award and permit access to facilities, perscnnel, and other
individuals and information as may be necessary, as required by DHS regulations and other applicable laws or
program guidance.

3. Recipients must submit timely, complete, and accurate reports to the appropriate DHS officials and maintain
appropriate backup documentation {0 support the reports.

4. Recipients must comply with all other special reporting, data collection, and evaluation requirements,
as prescribed by iaw or detailed in program guidance.

5. if, during the past three years, the recipient has been accused of discrimination on the grounds of race, color,
national origin (including limited English proficiency). sex, age. disability, religion, or familial status, the reciplent
must provide a list of alt such proceedings, pending or completed. including cuicome and copies of seftiement
agreements to the DHS financial assistance office and the DHS Office of Civil Rights and Civil Liberties {CRCL)
by email at crei@ha dhs gov or by mait at U.S. Department of Homeland Security Office for Civit Rights and
Civil Liberties Building 440, Mait Stop #0190 Washington D.C. 02528.
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6. in the event any court or administrative agency makes a finding of discrimination on grounds of race, color,
national origin {including lim#ted English proficiency). sex age, disability. religion. or familial status against the
recipient. or the recipient settles a case or matter alleging such discrimination. recipients musi forward a copy of
the complaint and findings to the DHS financial assistance office and the CRCL office by email or mail at the
address listed above.

The United States has the right to seek judicial enforcement of these obligations.

Assurances, Administrative Requirements and Cost Principles

DHS federal financial assistance recipients musl complete either the OMB Standard Form 4248 Assuranges -
Non-Construction Programs or OMB Standard Form 424D Assurances - construction Programs as applicable,
Certain assurances in these documents may not be applicable to your program, and the DHS financial assistance
office may require applicants to certify additional assurances. Please contact the financial assistance office if you

have any questions.

DHS financial assistance recipients are required 1o follow the applicable provisions of the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards located at 2 CF.C Part 200 and

adepted by DHS at 2 CFR Part 3002.

P B I
Print Name and Title: Michae! J. Sullivan Seuth Hadiey Town Administrator Date: s gg_f / /

Signature:
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Special Terms, Conditions, and Reporting Requirements for EMPG, CCP, and HMEP Sub-
Recipients

Parties

The “Contractor” or "Sub-recipient” is an eligibie public or private not-for-profit entity that has submitled an application for
grant funding to the Massachusetts Emergency Management Agency (MEMA) and has received an approved award. The
sub-recipient must be represented by a duly authorized officialis) of the Contractor whose signature(s), authorization(s},
andior certification(s) legally represent and bind the Contractor. The Commonwealth of Massachusetts, acting through the
Massachusetts Emergency Management Agency ("Department’} is responsible for administering this grant program.

Agreement

The Sub-recipient and Department will execute a State Standard Grant Contract through which the subrecipient agrees to
perform ail activities as described in the attached application within the budget, dates of service, and other conditions set
forth below. The Department agrees to reimburse the Sub-recipient for ali aliowable costs incurred and 1o provide
technical assistance and support required to carry out the purposes of the grant.

Terms and Conditions

1. Emergency Management Performance Grant (EMPG) and Citizen Corps Program {CCP) sub-recipients agree to
adhere fo all policies and guidance documents set by the U.S. Department of Homeland Security-Federal Emergency
Management Agency (OHS/FEMA) and the Massachusetts Emergency Management Agency (MEMA) regarding use
of the U5 DHS-FEMA federal homeland securnity funding

2 Hazardous Material Emergency Preparedness (HMEP) sub-recipients agree to adnhere to ail policies and guidance
documents set by the U.S. Department of Transportation - Pipeline and Hazardous Materials Safely Administration
(DOT/PHMSA) and MEMA regarding use of the U.S. DOT-PHMSA funding.

3. Any substantive adjustment to a sub-recipient's scope of work or budget must be reviewed and approved by MEMA
prior to expenditure. A contract amendment may be required prior to performance under an adjusted scope of work.
Work ar expenditures made culside an approved scope of wark or budget may not be reimbursed.

4. Sub-recipients agree to be comptiant with the Nationatl incident Management System (NIMS).
5 Sub-recipients agree to comply with the following:

» 2 CFR Part 200: Uniform Administrative Requirements, Cost Principles, and Audit Requirements for

Federal Awards
*  B15 CMR 2.00: State Grants, Federal Grant Awards, Federal Subgrants, and Federal Subsidies

6. Federal Funding Accounting and Transparency Act (FFATA). FEMA federal funds are subjec! to the Federal
Funding Accounting and Transparency Act (FFATA). Sub-recipiert agrees to abide by FFATA regulations and to
submit the altached FFATA form atong with its contract package for all contracts in excess of $25,000.

7. 2 CFR 200 Subpart f Audit Reports, Subpart F Form. (Replaces former A-133 Requirements}. Per Office of
Management and Budget (OMB} regulations, sub-recipient may be subject to Subpart F audit requirements. Sub-
recipient agrees to submit a copy of any Subpart F audits reports as required by Subpart F. Sub-recipient further
agrees to notify MEMA of any Subpart F audit findings related to any federally funded activities  Sub-contractor
acknowledges that a Corrective Action Plan may be required by MEMA for related findings prior to execution of
contracts or issuance of payments. Sub-recipient agrees ¢ abide by OMB regulations and to submit the attached
Subpart F acknowledgement form as part of this contract package.

8. Sub-recipient Risk Assessment and Monitoring. (Replaces former A-133 Monitoring Form). Per 2 CFR 200.331,
prior 1o awarding of this contract, the sub-recipient must provide to the Department the altached Sub-recipient Risk
Assessment Questionnaire and Response form. Sub-recipiert further agrees to monitoring by the Department as a
result of its assessment of the sub-recipient’s risk for nen-compliance.
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10.

11

12,

13

14.

15.

16.

17.

18.

19.

20.

21

Internal Controls. Per 2 CFR 200 303, sub-recipients must maintain and implement effective internal controls that
provide reasonable assurance that federal funds are managed in compliance with all statites. reguiations, and terms
and conditions.

Per 2 CFR 200.430 (Compensation). internal contrels must cover payroii charges to federal awards such that payroll
charges are documented as accurate, allowable, and allocable, are reflected in the official records of the sub-recipient,
reasonably reflect the total activily for each employee (federal and non-federal), and comply with alt accounting
policies and practices of the sub-recipient.

Procurement. Sub-recipient must conduct afl procurements in compliance with 2 CFR 200.318-326. Specific policies,
procedures, and/or standards must be in place that meet or exceed these requirements at the time of procurement.
Caosts incurred which are otherwise appropriate and reasonable, but which were procured in violation of federai
procurement requirements may resull in disallowed costs or repayments (See Sub-recipient Non-compliance}.

Procurement Contract provisions. Contracis utilized by sub-recipienis far goods and services must contain the
applicahle provisions described in 2 CFR 200 Appendix !l and attached bereto.

Disclasures. Per 2 CFR 200.112, the sub-recipient must disclose in writing any potential confiicts of interest to the
Department.

Per 2 CFR 200. 113, the sub-recipient must disclose in writing all violations of federal criminal faw involving fraud,
bribery, or gratuity violations potentiaily effecting the federal award.

Sub-recipients understand and agree that it cannot use any federal funds, either directly or indirectly, in support of the
enactment, repeal, modification or adoption of any law, regulation or policy, at any level of government without the
express prior written approvat of U.S. DHS FEMA and/or US. DOT PHMSA.

Press. Sub-recipient agrees to proactively notify MEMA of any interactions or planned media outreach regarding
activilies funded under this grant program.

Release of Information. All records, papers and other documerts of any kind related to the funded activity in any
manner and kept by sub-recipienis of these funds shall be made promptty avaitable upon request 1o any person
authorized by MEMA for inspection and copying.

Application of Special Conditions to Sub-Recipient Grantees If @ sub-recipient proposes to engage in sub-
granting activities, it shall ensure its sub-grantees adhere to all applicable DHS/FEMA. U5, D07, ang MEMA special

conditions.

Reporting. Sub-recipients agree to submit timely and accurate Close-Out and Match Reports as needed and directed.
Failure to comply with this condition may resull in the withholding of sub-reciprent funds until the delinquent report is

received.

Contractor/Consuitant Rates. Compensation for incividual consultant services 1s to be reasonable and consistent

with the amount paid for similar services in the market place. Consideration can be given to compensation, including
fringe benefiis, for those individuals whose emplayers do not provide the same. Time and effort reports are required
for consultants.

CopyrightiLicenses. The sub-recipient acknowledges that MEMA, DHS, and DOT reserve a royalty-free, non-
exclusive, and irrevocable license to reproduce, publish, or oltherwise use, and authorize others tc use, for federal or
state purposes: (1) the copyright in any work developed under an award or sub-award; and (2) and rights of copyright
to which a sub-recipient or sub-grantee purchases awnership with Federal support.

Acknowledgement in Published Materials. EMPG and CCP sub-recipients agree that any publication (e.g.,
written, visual, or sound) it or its contractors issua describing programs or projects funded in whele or in part with
federal funds, contain the following statement

"This document was prepared under a grant from FEMA's Grant Programs Directorate, U.S. Department of Hometand
Security. Points of view or opinions expressed in this document are those of the authors and do not necessarily
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22

23.

24.

25

26.

27

28

29.

30.

31

3z.

33.

represent the official position or policies of FEMA's Grant Programs Directorate or the U.S. Department of Homeland
Security.”

Acknowledgement in Published Materials. HMEP sub-recipients agree that any publication (e.g., wrillen. visuai,
or sound) it or ils contractors issue describing programs o projects funded in whole or in part with federal funds,
contain the following statement:

"This document was prepared under a grant fram U.S DOT PHMSA. Points of view or opmions expressed in this
document are those of the authors anc do not necessarily represent the official position or policies of the U.S. DOT
PHMSA™

Disposal and sale of equipment purchased via federal grant funds. Any proposed sale and/or disposal must
adhere to current MEMA policy.

User Fees Any proposed ‘user fees related to equipment, items, services, etc. acquired via DRS funding must be
pre-approved by MEMA,

Environmental Planning and Historic Preservation (EHP), EMPG and CCP sub-recipients shall not undertake
any project having the potential to impact Environmental or Historical Preservation (EHP) resources without the prior
approval of FEMA, which is done through MEMA.

Equipment acquired with grant funds. MEMA requires that equipment acquired with federal grant funds be tracked
and tagged per current MEMA policy.

Reporting of violations (fraud, waste, and abuse} Il is the responsibility of ali grant sub-recipients and their
respective agency perscennel, grantees, and contraclors under granis, ta report 1o MEMA any alieged violalions,
serious irregularities, sensitive issues, or overt or covert acts that would use public funds or perform program or
administrative requirements in 2 manner not consistent with grantor agency slatutes, related laws and regulations,
appropriate guideiings, or purposes or objectives of the grant,

Internet Access. Sub-recipients must have Internet access.
Email addresses. Sub-recipient project directors of grant programs must have individual email addresses.

Sub-recipient Non-compliance. Coniractor, as sub-recipient, 1s subject to the federal and state regulations and
related requirements set forth herein. Contractor non-compliance may resull in an audit finding and subsequent
repayment of funds to the Federal Government. Approval of a project, project costs, contract or payment by either
FEMA or MEMA does not exempt the Contractor from requirements to repay funds. Should a state, federal, or local
audit reveal that actions taken by the Contractor as sub-recipient, or any of its contractors, regardiess of previous
approval by either FEMA or MEMA, do not comply with policies, laws. or regulations, the Contractor agrees to repay
the required amounts in the manner and timeframe determined by FEMA andfor MEMA. Repayments not made as
expected wili be considered debts and addressed under the Commonwealth's Debt Collection and Intercept paolicy

(815 CMR 9.00).
Manitoring. Sub-recipients agree to cooperate with MEMA monitoring and site visits,

Records Retention. The Contractor shall retain all related records for a minimum of six years from the date of the
Clase-Cut Repart Submission. In cases of similar requirements at two or more levels. the more stringent of the
requirements must be followed.

Certifications {200.415). To assure that expenditures are proper and in accordance with the terms and conditions of
the Fecerai award and approved project budgets, the annual and final fiscal reports or vouchers requesting payment
under the agreements must include a certification, signed by an official who is authorized to legally bind the non-
Federal entity, which reads as follows: “By signing this report, 1 certify to the best of my knowledge and belief that the
report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the purposes
and objectives set forth in the terms and conditions of the Federal award. 1 am aware that any false, fictitious, or
fraudulent information. or the omission of any material fact, may subject me to criminat, cwvil or administrative penalties
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34,

35.

for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-
3730 and 3801-3812})"

Non-profit orgarizations must certify as appropriate that they did not meet the definition of a major corporation as
definad in 2 CFR 200.414 Indirect (F&A) costs, paragraph (a).

Prior to acceptance of these terms and conditions, Contractor must evaluate its policies, procedures, and
management systems for risk of non-compliance with any of the above terms and conditions, inclusive of all
requirements of FEMA and 2 CFR 200. Any identified areas of risk must be brought to the attention of MEMA griar fo
the execution of lhe contract in order to determine and implement the appropriate remedy.

The Contractor certifies that it understands ail obligations and has in place or will implement policies and procedures
that meet or exceed the slandards and requirements above. Acceptance of payment for the activities under this
agreement indicates that all actions taken by the subrecipient for the purposes of this grant program were done so in
compliance with all grant requirements and all applicable iaws and regulations, including the certification statement

above.

Print Name and Title: Michaei J. Sullivan South Hadley Town Administrator  Date: o o

Signature:
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